
August 2020 

 

 
DUTIES OF UWACS CHORAL STEWARDS  

 
As a choral steward you play an important role in the organisation of your section of the choir. 
Here is a list of your key duties: 
 
• Make choir members in your section feel welcome. Take an interest in the wellbeing of 

members in your section. 

• Greet new people, either ‘trialling’ or have applied to join the choir. Find a seat for them and 
introduce them to nearby members. Ensure they have met and provided their details to the 
Registrar and obtained some temporary music from the Librarian.  

• Encourage new members and existing members to wear name tags. 

• Collect the attendance roll for your section and check people present or absent at each 
rehearsal. Write in the roll the names of any new members and mark in any: 

 - apologies; 
 - members not intending to sing in the concert; 
 - members on leave; and 
 - members who have left or resigned. 

• Pass on any concerns, queries, complaints or celebrations in your section to the President 
or Registrar. 

• If the conductor carries out a voice placing, keep a record of that placing and if necessary, 
remind members in your section where they are to sing. (This record will be very useful for 
the Concert manager). 

• At dress rehearsals, inform the Concert Manager if members are not present so that the 
correct number of chairs can be arranged. 

• Arrange with another chorister to deputise for you if you are going to be absent or on leave 
and inform the Registrar. If the absence is to be longer than one rehearsal, and there is no 
formal deputy with suitable website access to the online roll, arrange, where possible, for the 
deputy’s temporary access and explain the requirements. 

• Liaise with other Committee members, particularly the Registrar and Librarian 


